	4.33 Use of Department Vehicles 



Kosciusko Police Department
Law Enforcement

Policies and Procedures

	Subject: Use of Department Vehicles
	Policy Number: 4.33

	Issue Date: 11/12/2021
	Revision Date: 

	Approval Authority 

Title and Signature: Chief Christopher Wray


POLICY: 

PURPOSE

This policy establishes guidelines for the proper use of city vehicles during normal driving conditions and situations – this policy does not cover emergency driving.  This policy also covers for the assignment of department vehicles to specific individuals, and the care and maintenance of all vehicles assigned to the department.

DISCUSSION

How employees of this department operate city vehicles is a direct reflection on this department and the city as a whole. Officers have to use judgment when handling calls and operate the vehicles according to training.  Proper handling of vehicles also saves fuel costs as well as maintenance costs on the vehicles.  The more cars are abused, the more officers will either have to walk, ride with a partner, or drive worn out vehicles.

POLICY

All departmental employees will operate city owned vehicles in accordance with all laws and training, to include speed limits and the wearing of seatbelts. The Kosciusko Police Department establishes an assigned vehicle/take home program as a means of increasing police visibility on the streets and in the neighborhoods of the city, providing for prompt response by on and off-duty members to certain incidents, and increasing longevity of department owned vehicles. All members operating vehicles shall comply with the provisions of this policy and with all other policies and procedures relating to the operation of vehicles owned by the city or department. Failure to do so may result in the suspension or removal of the member from the assigned/take home vehicle program and/or other disciplinary action.
DEFINITIONS

With due regard:  all officers must drive with “due regard” for the safety of others using the highways. State vehicle codes provide and give special privileges to the operators or emergency vehicles; however, this does not relieve the operator from the duty and responsibility to drive with “due regard” for the safety of others.

Emergency Vehicle:  An authorized law enforcement vehicle equipped with emergency lights (blue/white), siren, and other emergency warning devices required by law and used for emergency response situations.

Emergency Warning Devices:  Devices placed in/on each agency emergency vehicle that emit audible or visual signals in order to warn others that law enforcement services are in the process of being delivered.

PROCEDURES

A. Vehicles are purchased by the City of Kosciusko, are assigned by the Kosciusko Police Department, and assigned a control number.  That number allows the officers to obtain fuel and turn in for maintenance.

B. Professional Image:  vehicles owned by the City of Kosciusko and assigned to the department are for official business only.  This section does not preclude department’s employees from using city vehicles for personal purposes incidental to official use (e.g., buying milk on way home from shift), but employees are prohibited from using city vehicles for general personal business.
Operation of DepartmentAL vehicles  

A. Vehicles are properly operated by departmental employees only, except as necessary by mechanics or other service personnel performing maintenance or other work on the vehicle.  For the purpose of this policy and procedure, Reserve Officers performing duties for, and at the request of the department, are employees.  While driving a vehicle is a necessity in conducting its mission, officers who abuse this privilege can have his/her ability to drive suspended or revoked.
B. Departmental vehicles are operated in accordance with all state traffic laws and city ordinances, and policies and procedures of the Kosciusko Police Department.  Seat belts and shoulder straps must be worn by the operator and passengers.  Prisoners must be strapped in with seat belts whenever possible.  Occupants also comply with state child restraint laws when feasible and applicable.
C. Except under extreme emergencies, officers should remove keys from the ignition and lock the doors on any unattended departmental vehicle.  Canine Officers are, under appropriate circumstances, exempt from this provision.
VEHICLE ASSIGNMENT

A. Officers will be assigned vehicles to facilitate their need to travel within the area in order to conduct police department business. Vehicle’s will be assigned at the discretion of the Chief of Police. Vehicle assignment will be based off of several factors to include but not limited to, rank, position, employee’s mileage of travel and time to their residence from the city, level of maturity in operating vehicles, vehicle availability, and so forth. Vehicles may be reassigned at the discretion of the Chief of Police, or on an as-needed basis.   

B. Other officers and members subject to call-out (for example: Detectives) may be assigned vehicles subject to availability and at the discretion of the Chief of Police.

AUTHORIZED USE OF VEHICLE

A. Unless authorized by the Chief of Police, city vehicles may not be operated outside of Attala County except on official business.

B. Members authorized to operate an assigned vehicle in an off-duty status may use those vehicles to travel to and from work and may park those vehicles at their residences.

C. Members authorized to operate an assigned vehicle in an off-duty status may use those vehicles for personal business or errands only when such business or errand reasonably requires the member to travel to, through, or within the city limits of Kosciusko, or when otherwise approved by the Chief of Police. 

D. Off-duty officers operating an assigned vehicle will monitor the police radio and advise communications when going in or out of service, when responding to a call, and when handling any police related situation. 

E. Off-duty officers operating an assigned vehicle shall wear appropriate attire and will carry a department approved handgun on their person or readily accessible in the front passenger compartment of the vehicle, will have at least one pair of handcuffs available, and will have their police badge and identification, driver's license, and portable radio. Appropriate attire is that which creates a favorable image for the department.

F. Off-duty officers operating an assigned vehicle are required to respond to incidents or calls for service within the city which come to their attention through any of the following: on view, citizen walk-ups or flag down, and radio dispatched activity of a serious nature occurring within reasonable proximity to their location. 

G. Only employees, except with approval of the Board of Aldermen, shall ride in City-owned Vehicles. Employees required to retain vehicles overnight shall use such vehicles only for activities authorized by the Department Head and/or the Mayor. 

PROHIBITED USES

A. Only the assigned member may operate the vehicle. Family members and others are prohibited from doing so. This prohibition does not apply to other city members operating the vehicle in the course of their duties.

B. Members may not use an assigned vehicle in any circumstance which would tend to discredit the city or department, nor shall the vehicle be used as a means of intimidation in personal or business disputes.

C. Members may not use their assigned vehicle as part of any outside employment, unless it’s an approved off-duty detail. 

Responsibility of taking a vehicle home:

Rules for taking a vehicle home are the same as when the employee is driving the vehicle at work.

VEHICLE RESPONSIBILITY
A. Vehicle inspection:  All vehicles regularly used for detainee transport are inspected at least weekly as follows: 
1. The safety screen is securely in place and undamaged;

2. All windows are intact, and outer door latches in proper working order;

3. Rear seat door handles and window controls should be deactivated;

4. The interior must be thoroughly searched to ensure that no weapons or contraband have been left or hidden within the vehicle.  Special emphasis is placed on inspecting under the rear seat and floorboard area;

5. Should any problems with the vehicle be discovered or any contraband or property of any kind is located inside the vehicle, the information be documented on the Vehicle (Unit) check sheet as outlined in the departmental policy manual; 

6. After each detainee transport, the vehicle is searched again after the detainee has been delivered to the detention facility or other destination.

7. Officers will search their vehicles at the beginning and end of their shift for:
Weapons, evidence, contraband, or any property left by prisoners or others or any damage caused by the prior operator.

8. Any damage observed is reported immediately to the supervisor.  Any damage reported after the vehicle has been inspected and placed into service is considered to have occurred during the operator’s tour of duty. 

9. Operators are responsible for the following:

Fluid levels, belts and hoses before beginning a shift.
B. Reporting:  Employees report any vehicle that is unsafe or in need of mechanical repairs, or any missing equipment immediately to their supervisor, who will take appropriate corrective action through the chain of command. This includes the replenishment of items or equipment.  Vehicle Check Forms document information pertaining to the condition of the vehicle, including:
a. Mileage;

b. Condition of tires;

c. Tire pressure

d. Condition of exterior, (dirty, damaged, etc.);

e. Condition of interior, (dirty, damaged, etc.);

f. Gas;

g. Oil and other fluid levels;

h. Battery cables;

i. Battery water;

j. Exterior lights, (headlights, taillights, blinkers, parking lights);

k. Horn;

l. Emergency equipment, (emergency lights, siren, overhead speaker);

m. Spotlights; 

n. Spare tire;

o. Communications equipment, (police radio);

p. Fire extinguisher;

q. Prisoner passenger area; &

r. Any property (contraband or other) located in the vehicle, where the item(s) was located, and a brief summary of property disposition---placed in evidence---secured by senior officer, etc.

Supervisory Responsibilities 

Following inspection, any defects, including body or interior damage, will be properly documented and reported immediately to the supervisor prior to beginning the tour of duty. If the damage has not been previously reported, the supervisor will list the date/time of discovery, and location, vehicle number and the name of the last officer to operate the vehicle, if known. At the discretion of the supervisor, an investigation may be initiated.

The Shift Supervisor ensures all vehicles used during the shift are properly maintained. Any problems associated with any of the vehicles is documented on a Vehicle Check Form.

Supervisors are responsible for inspecting, at least monthly, the vehicles of all members under their command. Such inspections shall include: internal and external cleanliness, adherence to preventative maintenance practices, the condition, availability of required equipment, and the presence of unauthorized modifications.  They will ensure any equipment that needs replenishing or replacing is obtained or replaced. 

Maintenance

A. All vehicles operated by the Kosciusko Police Department are properly maintained, cleaned, and serviced.  Employees are responsible for ensuring the vehicle in which he/she is operating is suitable for use.
B. If any discrepancies are found, they must be reported immediately for service.  That discrepancy will be reported on an Offense Report.
C. Employees may not undertake any mechanical work on their own and must not alter or otherwise tamper with any of the vehicle’s safety features.

D. Each officer searches the vehicle they operate prior to the start of a shift, and after any person is placed in or transported in the vehicle. 

E. Weapons, ammunition, and police equipment such as laptops, bullet-proof vests or ballistic helmets, shall be removed from the vehicle when it is left for service or repair. These same items should be removed when the vehicle is left at any other location, excluding the department’s secured parking lot, for an extended period of time.

F. Assigned vehicles are a privilege, not a right. Should it be determined a vehicle is not being cared for in the proper manner, the member issued the vehicle will lose their privilege for an indefinite period of time.

RESPONSE to calls for service

All Kosciusko Police Department officers will adhere to statutory requirements regarding emergency vehicle warning devices.  Such devices are employed only under prescribed conditions and circumstances and in ways that minimize the risk of accidents or injuries to employees or the public.

A. Officers shall respond to “normal” calls for service (i.e. Code 1) with due regard to applicable state laws and in a safe manner.  At no time is an Officer to exceed the posted speed limit while answering a routine call.

B. Requests for back up by other Officers are not considered routine calls for service and the responding Officer(s) are authorized to respond in an expedited manner (i.e. Code 2)
C. Assigning/Determining Response Modes to Calls for Assistance:  Field supervisors are responsible for monitoring response modes for calls for assistance and have the authority to upgrade or downgrade response modes.

D. When officers need to initiate emergency mode in response to sudden occurrences, they activate emergency warning devices and then inform communications personnel as soon as possible regarding:

1. The nature of the situation; &

2. The location and destination of the field unit.

E. Use of Emergency Warning Devices While in Emergency Mode:

1. Emergency lights and/or siren and other emergency signal devices are activated as required by law during every emergency response or pursuit.

2. Headlights are activated to augment the emergency vehicle’s visibility when operating in emergency mode.

3. Four-way flashers may not be used when the emergency vehicle is in motion because they may interfere with brake lights and turn signals.

4. The spotlight is primarily utilized to facilitate building and stationary vehicle checks and may never be directed at the windshield or into the vision of oncoming drivers.

5. Emergency signal devices may be deactivated at a distance from the scene (to be determined by the vehicle operator) as to not alert subjects of law enforcement proximity.

6. When emergency signal devices are deactivated, the operator of the emergency vehicle must comply with posted speed limits, obey all traffic control devices and signals, and proceed in a manner consistent with normal traffic flow.

F. Use of Emergency Warning Devices While Conducting Vehicle Stops:  audible and/or visible warning devices are used to make adequate notice of intent to stop a motor vehicle and to provide a safe environment for the vehicle operator, officer, and public.

G. Discretionary Use of Emergency Warning Devices:  Officers may activate emergency signal devices when required to assist in handling any perceived emergency situation. 

H. In other than emergency situations, when expediency is required to effectively eliminate a potential hazard to the public or fellow officers, law enforcement officers may activate emergency warning devices to allow orderly and safe transit through heavily congested roadways. Examples of permissible uses of emergency warning devices during non-emergency response situations include, but are not limited to:

1. Using emergency lights as “beacons” to protect disabled motorists; &

2. Using emergency lights when it is necessary to use agency vehicles as protective barriers.

I. Operators of emergency vehicles deactivate emergency warning devices as soon as possible.

Accidents Involving Departmental Vehicles

A. All crashes involving Kosciusko Police Department vehicles are reported to the appropriate supervisor; however, the accident investigation is conducted by a law enforcement agency outside the jurisdiction of the City of Kosciusko.  All accidents involving a city vehicle operate under the city handbook. 
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